E-AVIATRS GUIDE (v5.0) 0408

http://webapps.mcla.uscg.mil/kdiv/aviatrs
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Login :| This system reguires all members ko log in,
Foesiond : You must already have registered For an account

- before you can log in. If vou do not have an account,
Lagin I wOU may request a new account by clicking the
‘request’ link below,

Lost or Forgotken wour login information?
Click HERE to hawe it sent to you, REQLEST A ACCOUNT

For Mon-Aviation Related Mishaps, Click Here To Be Re-directed to the e-Mishap Svstem

UMITED STATES COAST GUARD DISCLAIMER AMD LIMITATION OF LIABILITY

This web site and the infarmation it contains are provided as a public service by the United States Coast Guard, This syskam is
monitored ko ensure proper operation, ko verify the Functioning of applicable security Features, and for other like purposes,
Anyone using this syskem expressly consents to such monitoring, Unautharized attempts to modify any information stored on this
system, ko defeat or circumvent security Features, or to utilize this system for other than its intended purposes are prohibited
[E— and may result in criminal prosecution,

RESTRICTION OF LIABILITY

The USCG makes no claims, promises or guarantees about the accuracy, completeness, or adequacy of the contents of this web
site and expressly disclaims liability for errors and omissions in the contenks of this web site, Mo warranty of any kind, implied,
expressed or statukory, including but not limited ko the warranties of non-infringement of third party rights, title, merchantability,
fitmess for a particular purpose and freedom from computer wirus, is given with respect to the contents of this web site or its
hyperlinks to other Internet resources, Reference in this web site to any specific commercial products, processes, or services , or
the use of any trade, firm or corporation name is for the information and conwenience of the public, and does not constitute
endarsement, recommendation, or favoring by the USCG.

OWHERSHIP

This site is intended for the use of the United States Coast Guard only, Do not reproduce or diskribute the content of this site to a
wider audience without coordination with the information owner and your unit public affairs office.

For guestions or comments regarding this site, please direct your enguiry to Cathie Zimmerman (Depuky, Aviation Safebyl,

It may be helpful to open e-AVIATRS and view the screens while going thru this document.

SYSTEM TIMEOUT. The system will time out after 20 minutes of inactivity and you will have
to log back in. If you are timed out while creating a report, that report may be lost. To
retrieve a missing report use either the Submit Changes function (page 23) or Feedback function
(page 5) to request the report be restored to your pending file.

REFRESH/SAVE. The system does an automatic refresh/save each time you press RETURN, TAB,
move to a new field or move to a new page.

SHARING REPORTS. (See Command Level Review function on page 19). You must e-mail the
mishap report to all reviewers, this includes the other safety personnel at your unit. No one can
see a mishap report, except the originator, until the link to that report is e-mailed. This can be
done by using the Submit to Command Level Reviewer function on the FINISH TAB.

There is only one copy of each mishap report in the database. Everyone that has access to that
report (the originator and anyone who has been e-mailed the link to that report) can view it,
change it and delete it
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NOTE: To restore a deleted report use the Submit Changes function (page 23).

AUXAIR MISHAPS. AuxAir mishaps can be entered by anyone with an e-AVIATRS account.
Enter AUX for the Aircraft Type. AuxAir members should use the AVIATION MISHAP REPORT
WORKSHEET to report aviation mishaps. This form can be printed and mailed or given to the
air station FSO or other point of contact. It can also be filed out electronically and e-mailed.
At this time, AuxAir mishaps can only be entered by an e-AVIATRS account holder. If desired,
an account holder can log in and let an AuxAir member enter the mishap or the Air Station can
set up a separate user account for AuxAir members using a generic login and password and the
FSO’s e-mail address (remember a valid USCG e-mail address is required for an e-AVIATRS
account. See AUX Abbreviated Report on page 27.

LOGIN SCREEN
http://webapps.mlca.uscg.mil/KDiv/aviatrs

O~ -RRGELS SO L M- )

SERAR AL Login 1 This system requires all members ta log in
,:‘7" aaaaaa You must already hava registered For an account
Py X bafnre you in. If you da nat have an account,

5 count by clicking the
raqus <t link below

Lost or forgotten your login information?
Click HERE bo hawe it sent to you.

REQUEST AN ACCOUNT

For Mon-aviation Related Mishaps, Click Hers To Be Re-diracted to the e-Mishap Swstem
UNITED STATES COAST GUARD DISCLATMER AND LIMITATION OF LIABILITY.

<+— Click here for new account

RESTRICTION OF LIABILITY

The USCG makes no claims, promises or guarankees about the accuracy, completeness, or adequacy of the contents of this web
site and expressly dls:la\ms I|ab\hty for errors and omissions in the contents of this web site. No warranty of any kind, implied,
expressed or statutory, inchuding buk not limited ko the warranties of nor-infringement of third parky rights, title, merchantability,
fitness For a particular DurDose and freedom Frum computer virus, is given with respect to the contents of this web site or its
hyperiinks bo other Internet resources, Reference in this web si specific commercial products, processes, or services , or
the use of any trade, firm or corporation name is For the information and comverience of the public, and does ok constitube
endorsement, recnmmandatmn or Favoring by the USCG.

OWNERSHIP

This SItE is \ntendad for the use of the United States Coast Guard only. Do not reproduce or dlstnbute the content of this site to a
withaut coordination with the information ewner and your unit public affairs o

For questions or comments regarding this site, please direct your enquiry to Cathie Zimmerman (Deputy, Aviation Safetw).

-

LOGON REQUESTS. Use the link Request an Account (page 2) on the LOGIN SCREEN. E-mail

the E~AVIATRS link to any personnel needing a login and they can click on Request an Account.

New accounts can not be set up until the Profile is entered. New account requests should be

approved within 72 hours. An e-mail is sent when the account is approved. Those approved

will have the ability to add, modify, delete or submit mishap reports.

¢  If desired the FSO can create an account ahead of time for incoming personnel (a chance
to impress the new CO).

¢ If you want someone to have a “Read Only” you must request a read only account for
that person. E-mail CATHIE.ZIMMERMAN@USCG.MIL / (202-475-5197) before they
submit their account request.

¢  Feel free to send CATHIE.ZIMMERMAN @USCG.MIL / (202-475-5197) a “heads up” if
you think there might be a question or the person might not be recognized as a valid user.

IMPORTANT---THE E-MAIL ADDRESS MUST BE CORRECT!
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REQUEST - AVIATES LOGIN ACCOUNT

To teguest a new e-AYIATRS logn (accout), Fill in the requred Nelds and press the <SUBMIT> button. & emal will be sent Lo you once the
Administestor has aporoad your request.

(Password must ba at lasst & charactars in langeh)

(Must ba valid LISCG amall addracs)

Sbme | Rosat Fom | Cancel toguost |

L2 —

Items with a red dot are mandatory.

The Request an Account must be used to set up all new accounts. Calling or e-mailing the CG-
1131 staff will not work.

DREOE € Uy LW

RETRIEVE ¢ AVIATRS LOGIN INFORMATION

[ Ferptten your logn rformaton” [l o yous vakd aral add sz and ve vl zand the rfor=amon to vou.

Erker your ool adcress: |

ﬁ.lr\{l Fest Form I Canwel Reumnt I

ﬁ Your irformation has been e-mailed to you

FORGOTTEN PASSWORDS/LOGINS. Personnel forgetting their password or login can click on
Forgotten Login Information link on the LOGIN PAGE. An e-mail with the password and login
will be sent.

NOTE: When someone transfers, they do not have to request a new login account. They only
have to update their profile. Using the old user name and password, login and use Edit Profile
(page 4) under Admin Functions to update the profile. Note: Be sure the e-mail address is
correct. Contact CATHIE.ZIMMERMAN @USCG.mil / (202-475-5197) with questions or
problem:s.

ITEMS WITH A RED DOT ARE MANDATORY.
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HOME SCREEN

Use these functions to . )
Use one of these functions to ADD SEARCH for a Record Click here to EDIT Click here to LOG
(p.79), EDIT/CHANGE (p. 10)or || (Appendix G). PROFILE (p. 4). OFF from any page.
DELETE (p. 9) a record. B
[pirs/hA_hain.asp / 3 Bl co | Links =[ & ~

A 4
e-Aviatrs v 2.3

Mewww Panod Metiong Statistical Metehass Ootions Somin Funciio,s weneral

Add Mew Edit Pending Vier: MishaE Raénrts Seatch Mishaps Edit Profile Lag OFf
Delete Pending Submit Changes Advanced Search Abbreviated Report Harme:
Aux Abbr, Repork
N M S =<

: =< : Click here to return to the
Check Mishap Status Enter Feedback / Questiong Manage Email Lists HOME from any page.
<& X &

Click here to check the STATUS %'%'; here to update e-mail lists
of Pending Reports (p.5) (TBD). Click here to Submit "

Feedback or ask a Question

|§] hitp:/webapps mlca.uscg.mil/kdiviAwviatrsfids_FindReportasp?action=wiew ’_’_'_'_'_‘0 Trusted sites
#star| | O @ & |02 Microso... ~| F coms | DieaviaTrS . | O thl PilotDe.. | B lookup lists | (17 3 Microso. ~|[E] e-AVIATR | Address [« [G] 227 M

Click on Home in the upper right corner of any screen to return to the HOME PAGE.
Click on Logoff in the upper right corner of any screen to logoff or return to LOGIN PAGE.

Click on Edit Profile under ADMIN FUNCTIONS to update or change profile information,
change a password or login.

e - | =] [ Sosrcr - @ G % | fecom « |[anAmaTAm]| o? roc <@

Click here to create and update
| your Email Lists (p. 6).

Transferring personnel with an existing account do not need to request a new login account.
They only need to update their profile. Using the old user name and password, login and use
Edit Profile under ADMIN FUNCTIONS and update the profile.
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This can be done either before leaving the old unit or after arriving at the new one. Contact
CATHIE.ZIMMERMAN @USCG.mil / (202-475-5197) with questions or problem:s.

Note: Be sure the e-mail address is correct.

HOME PAGE FUNCTIONS

Click on Check Mishap Status in the center left section of the HOME PAGE to check status of

pending mishap reports (TBD).

aldi x|
Dats Darsin
Emersc  Swstem
e zm
HHHE 3
T cammerranigromd: vy - e T
@mwreragoand woge s
TIAKIM omreTaiEiomd 103, batec Hep. L. 1
R [remera
r— e
G2, M 7

Use Enter Feedback / Questions in the center of the MAIN PAGE to report problems or ask
questions about e-AVIATRS. Page through previous questions by clicking on the pages numbers
to the right. All users will be able to read the questions and the response.

W A e-Aviatrs Feedback - Microsoft Internet Explore

e-AVIATRS FEEDBACK

perience problems with the e-AVIATRS Mishap Reporting System, please make an entry by
Jelow. Suggestions for improvements are most welcome, We truly appreciate your contribution
in our work ko improve our services to the Feet. Thank you For your help

po (BN Status - Working [——— [Status - Complet | EESS

ke o e Sep m

)
Two questions.... Is it possible bo change the PLAD for our unit from CG AIRSTA MIAMI o COGARD
ATRSTA MIAMI FL in E-AWIATRS? Our unit routinely get messages kicked back from the command
creating delays in message release. Also, when WA is selected under engine, the Final product results
in a period vs. NiA, Thanks!

Click here to Enter a
New Feedback Report

We'll take care of the engine data field, As explained previously, there is no plan ko change the way
the urit is list=d in the sample msq format genersted by e-AVIATRS, The FLAD is ot part of e-

AVIATRS (ie that data is not collected or stored in the msihap database), And more importantly, with
the: pending migration o the a new message system, making the changes ko incorporate the PLAD
data inko e-AWIATRS would ot be & good use of CG-113 programming resources.

, [need the local time changed ta 1010
vice 1910, This report has not yet been submitted for review so 1 can't use the submit changes
feature,

Resalution:
Shans.

- 101 x| il

-
Click on a number to page thru
previous Feedback Reports

Use the Click Here to Enter New Report to enter your own question or feedback. Enter Name

and e-mail and comments. Click Submit to submit your question. Replies are usually sent

within 3 working days.
Z Bug Reports (Add) - Microsoft Inte|

Plogses enter all the informaton concerning 2 bug report. or comment belov

* Mame:

* Email address: |

* Erker your commentrepark below:

EAVIATRSUSERGUIDEV5.0.doc
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3 AVIATRS MISHAP MESSAGE - Microsoft Internet Explorer prov

Delete Tite

Y I P JmaL rEa £ e w

e-Aviatrs (User Email Lists

ame

Ed

5P

czimmanman

Enter a New Email Address

To insert & new email address entry, seloct the Title of the person you are entering,
Enter the Lisers Name and Rank (for identification purposes), then enter the Users
Emad Address, (Must be a vabd U.5, Coast Guard Emad Address). After al entries are
completed, press the Add Email Address Entry button,

Title

\egend;

Name Emad Address

C0 - Coemmanding Officer FS - Flght Surgeon
30 - Exeoutive Officer P - Filot
OP - Operations Officer C- Crew Member

ED - Engineering Officer
5P - Sefety Personnel

Cancel

Add Emal Address Entry

Click Update e-mail List in the center the MAIN PAGE to create and update the unit e-mail
address list. This is a unit specific field, but will allow the user to click on reviewer’s e-mail
addresses, without having to enter each one individually. (Currently this only allows you to

add people to the unit email list.

)

Enter the names and e-mail addresses of mishap reviewers. Information will be added to the

unit’s reviewer list.

NAVIGATING BETWEEN REPORT SCREENS.

To navigate between screens use one of the seven (7) TABS at the top or bottom of the screen.
DO NOT use the back and forward arrows.

> B J lg ;‘\|/-\‘Search ‘::“lq'Favnrltes £) T W E’R ﬁ

e bapps mica uscy.mil/kdiviAviatrsMA_General asp?mo=0512997001 &record Text=KHKHJKHYTREST

j ﬂGo Lir

e-Aviatis v2.3 RNO: 0512997001 Class: E Status: Pending Print Preview

Hews Report Options Statistical Database Options Admin Functions General
add New Edit Pending View Mishap Reports Search Mishaps Edit Profile Log OFff

Delete Pending  Submit Changes Advanced Search Abbrevisked Repart Home

Aux Abbr, Repart
General Information
oW General Aircrew Information MarrativefCmnts Property Damage Medical | HFACS | Spell Check | Finish

&~

Alr STSID ™ LB ST Aitcraft Tvpe: HUZSE Tailhios 210s &

p—T o |

o == =l e [a Zl-E Use TABS (found at top and bottom of the screens) to
Flight Time: bt Air Speed: : ks Altitude: . . .
e N g e | havigate between sections of the mishap record

* wWere Might Vision Devices worn during the mishap Flight? ey ¥ n
* Was Crew Resource Management (CRM) a Factor in the mishap?
(positive or negative incidents) Myl
* ‘Was Maintenance Resource Management (MRM) a Factor in the v
mishap? (positive or negative incidents) ¥ N
* Was an extension granted for this report? Myl n

= Enter the authorizing persons name:

T Aircrews Information Marrative/Cmnts Property Damage Medical | HFACS | Spell Ched

GENERAL. Information used to generate lines 3-8 of the mishap message and other

mishap data (page 10).

AIRCREW INFORMATION. line 9 information (page 13).
NARRATIVE/COMMENTS. Information used to generate lines
the mishap message (page 15).

PROPERTY DAMAGE. line 11 information (page 16).

EAVIATRSUSERGUIDEV5.0.doc
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. MEDICAL. Information used to satisfy other injury reporting requirements, not used to
in generating the aviation mishap message. (page 17).

. SPELL CHECK. Only checks the page that is opened when the Spell Check Tab is clicked.

. FINISH. Review, printing and submitting the report to the database.

NOTE: To add additional property, personnel or aircrew records on the AIRCREW
INFORMATION, PROPERTY DAMAGE or MEDICAL screens, click on the Add New Record
button in the upper left hand corner of the screen.

.J - & J l'.l -8 X
RNG: 0483505001 Cass: D Status: Perang | P Prevew =
e Fiegor] Cpioers ol Diabalwes Opliivs Adkrin Fianclions Gerera
Add Hew Edit Pendng iew Mshaps Fleports Search Mshaps Edt Frofily Log Cff
Delete Pending  Submit Changes Advanced Search Abbrevisted Reooet Home
Property Damage
=B Genersl | Arcrew Information | Narrative/ Comerents |Fropesty Camags | Medca Spel Chedk Finest P

SCQUICS O SIDState B 5 the Add Mew Frooerty Damags Informghic

No Entries Found... Record 0of 0

mage | Hekd

e

Click here to add additional records on the iR
FROCERLY AN ASRLREW-ED { Scroll btwn records on the PROPERTY

and MEDICAL INFO pag% Smiaie:]| DAMAGE and MEDICAL INFO pages

U001 ' 4
L5 1 B Penang Ve Mahaps Reports Saarch Mehaps Edt Frofils
mtepenn».g Suomit Changss | Advanced Search  Abbrevited Resot -
MEDICAL ENTRIES
“S5 General | frcrew Information | NarmatrvsComments | Fropesty Damags | Medes C h
w poae For sach person,
ecne

murects | Fropeity Da Spel ek,

mtate entry. Press the Add New Medical Information b3 caes

Jdcvwleﬁﬁv jon

Personned [rhon

NOTE: To scroll between records on the PROPERTY DAMAGE or MEDICAL screens, use the
Previous/Next Record Arrows in the upper right hand corner of the screen.

MANDATORY FIELDS. Red dots indicate mandatory fields that must be filled in BEFORE
submitting the report to the database. You cannot submit the report to the database until all
mandatory fields are filled in.

Microsoft Internet Explorer x|

Microsoft Internet Explorer

A

Prior to submitting this Mishap to Headquarters
the following items must be completed;

General Paga

Prior to submitting this Mishap to Headquarters
the following items must be completed:

marrative/Comments Information

Enter the Mission at Time.

Enter the Opmode.

Enter a description of FRE.

One Causal Factor must be entered.

Enter the amount of time MYD's were in uss,

Enter the Narrative of the Mishap
Enter the [nvestigators Name.,
Enter the Investigators Phone Number

When you navigate from page to page, the system will give you a list of fields that still need to
be entered on the active page before submitting the report to the database. You can move
from field to field, page to page, submit the report for Command Level Review or
generate/print a mishap message without completing these fields.

ADD NEW RECORD SCREEN

To add a mishap report, click Add New under NEW REPORT OPTIONS and enter the
information requested. All five fields on the ADD NEW ENTRY SCREEN must be filled in to
create a new report. Click Add Record.

EAVIATRSUSERGUIDEV5.0.doc 5/29/2008



" 5 Click here to look
up an OPFAC

Delete Pending

| Select OPFAC to begin processing MNew Record |

. =r vour S digit OPFAC Lookup OFFAC
Click here to ADD er Date Mishap Cccurred: (mmiddjyy)
or Local Time mMishap occurre d: (hhmm}

A RECORD B o —

addrecord | _Reset

Mokes:

2)  This is & Help key and when clicked will give you additional information concerning the Fisld it is displayed by,
Data entry is required For Fislds marked with a red dot.

1 Do Mok enker people’s names in any fisld except in the Medical Injuries page whers specified,
2 4 notification will be sent, using the email address you logged on with, after Headquarters has reviewed your mishap repart.
3 You will have 30 days ta submit vour mishap report o Headquarkers befare it will be deleted From the system.

OPFAC. Enter mishap unit’s OPFAC. For deployed mishaps it is preferred the OPFAC for the
deployed unit be used not the home unit OPFAC (this is a unit call). To lookup an OPFAC,
click on Lookup OPFAC.

2 SEARCH FOR O = 5| 2 SEARCH FOR OPFAC i (=1 P!

Opfac Lookup
Opfac Lookuy,
— Enter search criteria: [ aux ]
Enker search criteriaG—_ | > T
/ ek

OPFAC UNIT MAME

66614 CG DIRALEL DE,

02673 ceomaniest 1% Highlight unit name |
66158

Type in all or part of the unit
name and click SEARCH

xR LAN

eria within quotes:

Re Select
ﬂl_ I Then click select ="

e-Aviatis v2.3

Hevw Report Options Statistical Database Options Admin Functions General
Add New Edit Pending Wiew Mishap Reports Search Mishaps Edit Frofile Log Off
Delete Pending | | Submit Changes Advanced Search Abbreviated Repart Home
Aux Abbr, Repart

Add New Entry

e Enter the mishap DATE, TIME, ACFT
TYPE and TAIL NO. Than click ADD
RECORD to create mishao record.

+ Enter your 5 digk OPFAC
¢ Enter Date Mishap Occurred: {mmjddfy
* Enter Local Tims Mishap Oceurred: (hi

* Enter the Aircraft Type:

* Enter Aircraft Tail Mo.: Range (0 - 0)

Add Record Redel

Notes:

%) This is a Help key and when dlicksd will give you additional information concerning the field it is displayed by.
Data entry is required for fields marked with a red dot.

1 Do Mot enter people's names in any field except in the Medical Injuries page where specified
2 & natification wil be sent, using the email address you logged on with, after Headgquarters has reviewed your mishap report:
3 You wil have 30 days to submit your mishap report to Headquarters before it will be deleted From the system,

After entering the OPFAC, enter the mishap Date (mm/dd/yy), Time, Acft and Tail No. Click
Add Record to create the mishap report. Or Reset to start over.

NOTE: If the system times out while entering data and before clicking on Add Record the
report will go into cyber space. Use Submit Changes function (page 23) to request the report
be recovered.

NOTE: The system will not let you add records older than 01/01/03.
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a-fvialis w22

Teer Rmpar Cptons Al A Crtions i T e tions Caanaral
Addel Mo Eet Bandng Visw Mishapis Risports Tearch Mishaps Fdit Profila Log Off
Delete Pendng | | Subent Changes Advanced Search Abbegvisted Report Howe
malact GPTAL ba bagin pracessng haw Racord

Click OK to accept and create
—masme ] 3 new mishap record.

* Erter your 5 digh DPFAC
* Enter Dabe Mshap Ocourred: {mm{ddyy)
# Enkar Local Time Mishap Occurrads (hhmm)

R Rk ived Sirosolt Intermet Esplres x|
* Erkor Mecraft Tod bo.: Range (17
M entry creoted and ssignod Repart Number : 851910600,
) Y, Upon sbmittal b HG For ravisss, tha Rapart Kumbar
pascad back to you vis amail,

oK I
T This s o Help hey and win
#  [ats antry ks raquired For Felds marind vith & rad dot

1 Do Not erter people’s names In s lield except i the Medical Inkres page where speofied.
Z A notification wil be cent, s the smed sddress you keoged on with, sfter Aieadausetsrs hae esevesd your mishiag report.
3 Vou wil hinvs 30 daws b subimE yous mishag Fapart to Handguartars befors it will ba delstad From the cysteem.

RNO (REPORT NUMBER). The system generates a unique Report Number (RNO) for each
mishap. This number consists of the unit OPFAC (5 digits), fiscal year (2 digits) and report
number (three digits). HQ’s (OPFAC 70098) 111th report for FY 84 would be 7009884111.

NOTE: Fiscal Year is determined by the mishap date, not the date when the record is created.

Click OK to accept the RNO and create a new record. An e-mail will be sent with a link to the
report and the GENERAL INFORMATION PAGE will appear.

35 [ ] htp: fjwabapps.mica.uscg, milfkdviAvistre/MA_Gansral,asp?rmo=g41 1606001 funiname—CG--NORTHEASTARETC ANk =PREVIEW RackiNew=1 BlvistionFight Ralatad= v | £ Go

Lir

Stalus: Perwing

Edit Pendng WView Mishaps Feports Search Mshaps
Delete Fending | Submit Changes Advanced Search Abkreviaved Repart

General Information

L8 General | Arcrew Information | NarrathvefComments  Property Damage | Mecical

Alr StationfUnit: 06 NORTHEAST RFTC Aurcraft Type! RGEA Talho: ©101 Date:  4/15/2006

* Gpmodet | sMszion: | -] Fight Plan: T |
Flighs Time: o] (hhe sirspeed: | olkks  Akgude: [ 0] Akiouds Type: | =]
shipftiele 0ps: [ =] Phass: [ T =] Engne: [gn

1F thes mishap invoived & small boat, select typs: 2 =

Latkude: [ 11
1 aneit win

DELETE PENDING SCREEN

Faworites Tools Help

- (B p: : /- Search wﬁ: Fawvorites 6‘-‘ | > e | = ELZ ﬂ
‘webapps.mlca.uscg. milfkdivdiSiatrs/bda_FincRecord.aspyYdblinlUse=FREVIEWaH=pRop=delete ;I a SO

e-Aviatrs v 2.3
eport Options Statistical Database Options Ldmin Functions Seneral

Add Mews Edit Pending Wiew Mishap Reports Search Mishaps Edit Profile Log OFF
Delets Pending J | Submit Changes Advanced Search Abbreviated Report Home

Highlight the report to be deleted
[sae=meed anq click on DELETE

EEE [EiET Ty oEatan

107251956 U AVIATIONOOOO COMMANDANT {G-WES)

FAldsE2008 H N HIIS SE s5z4 CG AWTRACEN MOEILE
il CC Mz0 EUFFALO

COMMANDANT | G—TIES )

oo
PHO:0E12997001

Description of Mishap:
Double-click on record or press delete butkton to Delete. Drelete I

There is only one copy of each report in the database. Everyone that has access to that report
(the originator and anyone who was e-mailed a link to that RNO) can view it, change it AND
delete it. Everyone is looking at the same report. The report viewed in your pending file IS
NOT your copy, it is the same report being viewed by everyone else. There is only one report
to delete.
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To delete a report click on Delete Pending under NEW RECORD OPTIONS. Highlight the

report you would like to delete and click on DELETE. The Mishap report and RNO wiill be

deleted from the system.

VBScript: Delete Record

g Are you sure you want to celete record 0483457001 ?

Yes |

DELETE PROTECTION. Reports deleted at the unit level are stored in a deleted record file for
30 days. To retrieve a deleted report use either the Submit Changes function (page 23) or

Feedback Function (page 5) to request the report be restored to your pending file. These two
functions will notify the personnel with appropriate admin privileges to restore deleted reports.
(Phone calls and e-mails will not notify the appropriate personnel and will delay the process).

EDIT PENDING SCREEN

To edit a report, click on Edit Pending under NEW REPORT OPTIONS. Highlight the report

you would like to edit and click SELECT.

1

e-Aviatrs v2.3

Statistical Database Options Admin Functions

New Report Options:

View Mishap Reports | Search Mishaps Edt Frafile
Advanced Search | Abbreviated Report
Aux Abbr, Report

Edit /Review Pending

Delete Pending  Submit Change:

General
Log Off
Homdg

Highlight the report to be edited

‘ Select Report ko Edit or Review that is stil pending submittal to Headguarters For review

and click on SELECT

[Class

Mishap Date  ReportMumber  Type Arcraft 1D OPMODE UnitfStation

A 10/25/1956 BNO:0483457001  AWTATIONOOOO
D 7/14/2006 RNO:€510006003 HHESE 6524
D 5/5/2005 BNO: 3375405001 AU 0SO0NS  GROUND
E  §/28/2006 FND:Z0Z7006081 HCL30H 1710 FLIGHT
E 10/25/1996 FND:0512997001 HUZSE 2105 FLIGHT

CROTND

CC M80 BUFFALD

Dauble-click on recard

or press select button to Review.

COMIAHDANT (G-WKS)
CC AVTRACEN MOBILE

CG AIRSTA KODIAK
AUBURN UNIVERSITY

NOTE: It is possible to navigate between pages without filling in all the data. You can print the
report, send a CGMS message and submit it to the review chain, without filling in all the
mandatory fields. You CAN NOT submit the report to the database until all the required
information has been completed (mandatory fields are marked with a red dot).

GENERAL INFORMATION SCREEN

AN TT20H0R047 Case1 B Staus; Pending

Prire Brevw.

At Tupwtern

L Ed Ferdng Voot Mishaps Pecorts. Seach Mihaps Ec Profie
Dlele Pardng | Scbent Canges Advaced Sewrct  Abbrviated Rpaet

General Information

TalNec 1078

Flight Plan:
Artide Tipe:

t :3 oit

Dvscription of Mihas:
Lecaton of Mghact

Trteral

o

Do not leave fields on the GENERAL INFORMATION PAGE blank or empty. There is usually

an N/A option for fields with drop down list. (for ground mishaps, use O for airspeed and O

AGL for altitude).

OPMODE: Not all aviation mishaps are FLIGHT! This is the number one incorrectly entered

field (see 28 for definitions of OPMODES).

EAVIATRSUSERGUIDEV5.0.doc
10

5/29/2008




NOTE: Information collected is at the time of the mishap.

NOTE: Aviation Ground mishaps WITHOUT an acft involved use AVIATION for Acft Type
and 0000 for the tail number.

MISHAP CLASS. The system uses mishap cost, number injured, severity of injury and engine
data to determine cost. See page 18 for discussion of the Summary page.

Mishap Class Override. If you need the Mishap Class reassigned, use the Submit Changes
function (pages 23). Explain why it needs to be changed and what Class to reassign.

Class E Mishaps. To assign Class E to a mishap, click on any choice other than N/A in the Engine
Data field or submit a Submit Changes requesting the Class be changed.

ENGINE DATA:. Use this field to record engine mishap/maintenance info. Clicking any choice
other than N/A will change Mishap Class to “E”.

Class E Override. If you are reporting a mishap that defaults to a Class E and it is NOT a Class E
go ahead and send the CGMS message. You will have to change the class manually in CGMS.
After you submit the report to the database, use the Submit Changes function to request that the
Class be changed.

Ship/Helo Ops. This is the most frequently field left blank. It is either YES or NO.

Small Boat Mishaps. If the mishap involved a Coast Guard small boat, enter the boat type.
(Click ? for list of CG small boats).

Closa Hap

NOTE: If a mishap could be considered model specific, noted this in the NARRATIVE or
ADDITIONAL FINDINGS. The number of flight hours the mishap crew has in that aircraft
model should be included as well.

Cause Factors: You can assign more than one Cause Factor to a mishap. Most mishaps involve
more than one. Coast Guard aviation does not assign priority to cause factors, it is assumed
that eliminating any one cause factor will prevent the mishap or lessen its severity. Cause
Factors should be listed in the order they occurred or are discovered. Cause factors are not
listed on the mishap message.

NOTE: Information collected is at the time of the mishap.
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HFACS (Human Factors Analysis and Classification System): Is now available (page 27)
i F, : Addtional Factors:

Mighap Coessal Factors:
Note: Causal Factors DO NOT appear in the Mishap * Was Weather a Factor in the Mishap? CYyF N
Message,
<o * Were There Problems with Safety Equipment? CrvFa
A1 | | * Were Thare Problems with the Aviation Life Support Equipment [~ v ¥ y
2 = * When this mishap occurred, was all required PPE worn propery [~y [y
2 - by those imvolved?
; = ¥ None Requred
5. Z * \Were Night Vision Devises Worn during the mishap fight? FylCn
6 = * Enber number of hours NVD's were used during the mishap 123] (hh.t)

Flight:
« Was Crew Resource Management (CRIM) a Factor in the Mishap? ‘i
{positive or negative incidents) Y N

. Was Mantenance Resource Management (MRM) a Factor inthe FryFu
Mishap? (positive or negative incidents)
= Was 3 extension granted for this report? Fyl n
* Enter the suthorizing persons name: TEST ]
Sl General | Alrcrew Information | Narrstive/Comments | Property Damags | Medical Speall Check: Finish [

Search Factors (Yes/No Fields). These boxes are used for quick searches and when looking for
examples to use for case studies and CRM/MRM training. Click yes if they were involved in the
event. These items may or may not have been cause factors. Please do not ignore this section,
the information collected here can be very important when doing data searches. These items
can be used to indicate positive as well as negative events. These ARE NOT cause factors, these
are factors used for data search:s.

MRM/CRM Check these boxes for both positive and negative examples of CRM or MRM.
Most ground, ground handling and towing incidents should have the MRM box check yes. If
selected Cause Factors are MRM or CRM, these check boxes should be checked.

NOTE: If the CO’s Comments mention the fact that the mishap is a good example of MRM,
the MRM check box should be checked! (most ground mishaps will be MRM)

Safety Equipment and ALSE. Use these boxes for any problems with safety equipment or ALSE.
These two fields are unique to aviation mishaps.

PPE. This field is for capturing the use, misuse or lack of Personal Protective Equipment and is
mandated for non aviation mishaps per COMDINST M5830.1. This section is for non aviation
type safety gear (safety glasses, hard hats, gloves, etc).

‘A PPE Description Procedures - Mi B [P

FPer COMDT policy, non-compliance with established PPE policies shall be considered
atngger to conduct an admin investigation in accordance with COMDTINST
M5E30.1, the Admin Investigations Manual

In the PPE description below, please note the PPE wom, any FPE not propetdy wom,
and why il was nol wom propeily. Ensure that any explanations address whether
non-compliance was due to funding, traini

1.
18, of ie V.

Close

Checking YES or NO wiill produce the following popup.

™ Nore Required
PPE (Short narrative describing FPE wom by sersonel involved, sny PPE not
Pteipeeky worn and why —speciie aly sdsressng FUncing, tranng, snd sny compacency
seums)

1
[
|
|

il

i
e m A

« wiers Nicht Yision Dwvices a Factor In the Mshap? C¥Fn
o WS Craw Rasoaren Management (CRM) & Facter i the Mahap?
(Rastien or negative incidents) CyFnu
. Was Martenawe Resource Management (MRM) a Factor in the ry @
Mshap? (poskive or negative incizents) A il
* Wwas a extension granted for this recort? Ty u

LW Germral | Arcrew Tnbormation | MarrativafComments |Proterty Damagas | Madical Spel Chack Firish @

For aviation mishaps

¢ Use this section to record information regarding safety gear or ALSE that would have
helped lessen or prevented the injury if it had been used or available.
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¢ If standard flight gear or swimmer gear was used, enter “STD FLT GEAR WORN?™.
¢ Use this field if any PPE, rescue swimmer or ALSE gears fails or does not work properly.
¢ Thisis also a good place to note PPE or safety gear that worked as advertised.

Destination of the Flight: | 1 I
o - - Poriod ur =i

|_Include forecasted illumination in
WEATHER field.

NVG/NVD (Night Vision Devices / Night Vision Goggles). If NVG/NVD's were worn anytime
during the mishap, check the NVD/MVG box. You will then be require to enter the amount of
NVD time for the mishap flight on the GENERAL INFORMATION page and total NVG time for
each pilot on the CREW INFORMATION page.

NOTE: NVD do not have to be a factor in the mishap, this box should be checked if they were
worn during the mishap flight.

Forecasted lllumination. If NVD/NVG were used, include forecasted illumination in the weather
fields.

Alrerew Information
5l Gonoral |Arcrew Irformation | Narrative/Comments | Property Damage | Medical

Docs this Mishap contan Pilot or A Crew Information v Py T
Was this fight single ploted? ¥ v ™ N
Piot At Controls (PAC)
Pilot In Comemand? -~
Seat Poskion LT -
Dns - e
Flight Time In Type AFC | o)
Flinh Times | st 30 Diavs n

NOTE: Information collected is at the time of the mishap.

Extension Granted. Check this box when an extension is granted. When checked, the following
reference line is added to the message: "B. EXTENSION GRANTED BY XXXXXX” (the CG-1131
Staffer granting the extension). See Page 24 for requesting an extension.

+ Wiere Thers Froblems with the Avistion Lfe Supoort Equpment? [~ ¢ &

* when this mishap ocourred, was ol requred PPEwomn properly [~ ¢ [~y
by thoss involved?

™ Nore Regursd
*+ Were Night Vision Devices & Factor in the Mishap? CyWVu
o W Crew Resounce Management (CRM) a Factor in the Mishap? ryRn

(postive or negative incidents)
Was Maintenance Resource Management (MRM) a Factoe jn (D8

* Misha? (positive or negative incicenks)
« Was & extersion grant=d for this report?
* Enter the authoreng persons name:

"l General |Aircraw Information | Marrative/Comments |Property Damage | Medical ek Frish [IEF=

AIRCREW INFORMATION SCREEN

Lol fed e fie

i ol gl L

i PO, = = Bum :-&u ..:::h

“5g Genersl | Arows Informacen | NaratheafComr spel w P

B Genecsl | Rroren Informaten | NamstivefComments |Propeity Damege | Medcal Spel Credh freh
EAVIATRSUSERGUIDEV5.0.doc 5/29/2008
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Check yes, if there is any pilot/aircrew data associated with the mishap. If yes, the window
opens up allowing crew information to be filled in.

If there is no crew data associated with the mishap, checking the no box allows the users to
finish the report without filling in these fields.

If NO Pilot/aircrew data is checked, Line 9 of the mishap message will read "9. AIRCREW
INFORMATION: N/A."

- =
e-Aviatrs v 2.3 RNO: 0512997001 Class: E Status: Pending Print Preview
New Report Options Stetistical Database Options Admin Functions General
Add Kew Edit Pending Wiew Mishap Reports search Mishaps Edit Profile Log OFf
Delete Pending | | Submit Changes Advanced Search Abbreviated Report: Home:

Aux abbr. Report

Aircrew Information
S5 | General Aircrew InFormation Narrative/Crnks Property Damage | Medical | HFACS | Spell Check | Finish | EE@P

Does this mishap contain Pilok or Aircrews Information 2 Y
Did this incident invake Aircrew onhy? v o

* ‘Was this flight single piloted? [~ v W n

[ Pilot At Controls (PAC) | [ Pilat Mok At Controls (PRACH |

Pilat in Command? ~ Pilt in Command? |

Air Crew Only. If the mishap involved aircrew only and no pilots check the Air Crew
only box.

Single Piloted. If the flight was singled piloted, check this box and data for only one pilot is
required.

Aux Abbr. Heport

Aircrew Information
=S General Aircrew Information Marrative/Cmnts Froperty Damage Medical | HFACS | Spell Check | Finish | @aP~=

Does this rmishap contain Pilot or Aircrew Information O 2 YO
Did this incident irvoly Few only? O 2 YO

¢« Was this flight singlf piloted? W v T

I Pilok At Contral

Pilot in Command? ~

Seat Position -

Designation -
* Total MYD Tims

Tokal Flight Tirne:

Flight Tims In Type A/C

Flight Tirs Last 30 Days

tManths st Lnit

Pilot Data (Rank and Age). Only users with Administrative or MAB access will be able to enter
the Rank and Age data for aircrew. This is only used for MAB investigated mishaps.

NOTE: Information collected is at the time of the mishap.

NOTE: If you enter crew information and then click one of the “NO” boxes, the data will be
lost.

Flight Time In Flight Time Markhs
Type Aircraft Last 30 Days Al Urit
5 | 0] | o] B
[ BE . [ o]yt of =N 0|

| a B BE | | | JJ
4 '

NOTE: To add additional AirCrew reports click on the Add New Aircrew Data button in the
left hand corner of the screen. To Delete AirCrew Data click on the £ This will delete only
the individual AirCrew record not the mishap report.
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NARRATIVE and TEXT FIELDS

Narrative. While difficult to write, the narrative is extremely important to understanding the
mishap. Think about the information needed to present the mishap to others, or for others to
understand the mishap. It is important to capture all the potential issues that relate to breaking
the mishap chain so future mishaps can be prevented. Be sure to show how equipment or
procedures prevented or could have prevented further damages or injuries.

By carefully including a factual account of the mishap and post mishap efforts in the narrative
block, it is possible to give a complete picture of what happened, including the sequence of
events and circumstances leading to the mishap. Include what happened after the incident, but
try to keep deliberative and speculative information to a minimum, save that for the Additional
Findings or CO’s Comments field.

References: Keep in mind when using references in the mishap report, references are not

captured in the e-AVIATRS data base. The narrative should be readable as a stand alone text (it

is often the only section used, reviewed or released). Without the original message in front of

you it is often hard to figure out what is been referenced. References should be included in the

text fields.

¢ Reference (a) by default will always be the Safety and Health Manual M5100.47.

¢ Mishap reports should be referred to by Unit, Date and RNO. In real life mishaps are not
remembered or referred to by DTG.

¢ Abbreviate the title of other documents (i.e. Air Ops, 3710, dash one) If used more than
once tag it as ref (X) the first time used.

PO P S P

Mew Report Options Stetistical Database Options H@ Functions General

Add New Edit Pending ‘Wiew Mishap Reports Search Mishaps Review Pending Log OFf
Delete Pending . Submit Changes Advanced Search Abbreviated Repart Delete Pending Home:
Aux Abbr, Report Edit Approved Account Functions
RATS j HFACS Delete Approved Admin Functions
Narrative / Comments

R | General Aircrew Information Marrative/Cmnts Property Damage | Medical | RATS | HFACS | Spell Check | Finish | RGP

* Marrative of Mishap |

GIVE A COMPLETE PICTURE OF WHAT HAPPEMED, INCLUDE THE SEQUEMCE OF EVENTS AMD CIRCUMSTANCES LEADING TO THE MISHAP, =«
AND WHAT HAPPENED AFTER THE MISHAR, WHILE KEEPING THE SAFETY INVESTIGATION DELIBERATIVE INFORMATION OUIT,

IMCLUDE THE SEQUENCE OF POST-MISHAP EYEMTS THAT RETURMED: THE AIRCRAFT TO "B" STATUS, AMY INFO PLACED IM THIS FIELD

MAY BE PROVIDED TO CEM{SUPPLIERS,

REMEMBER ENGIMEERING FINDINGS ARE DIFFEREMT THAN SAFETY FINDINGS, SO IT'S OK TO SAY IN THE MARRATIYE THAT THE
ENGINEERS REPLACED WIDGET B AFTER FINDING THAT REPLACING WIDGET A DID NOT SOLVE THE FROBLEM.

¢ Investigator - Last MName, First, MI Phone Mumber {w) Area Code) Ext. Criginatars Email Address
[aD | cathie. zimmerman@usca.mi

[Corrective Actions and Additional Findings

THIS FIELD SHOLLD BE USED TO ELABORATE OM WHAT HAPPEMED AND INVESTIGATIVE ACTIONS TAKEN, ETC,

USE THIS FIELD TO RECORD UNIT LEYEL CORRECTIVE ACTIONS OR CORRECTIVE ACTIOM ALREADY COMPLETED (LIKE CG-22
SUBMISSIONS, REPAIRS, MISHAP DISCUSSED AT ALL HANDS, . .ETC).

MOST MISHAPS POINT QUT & MEED TO RE-EMFORCE STANDARDS OR DOUBLE CHECK PROCEDURES OR PROYIDE REFRESHER TRAINIMNG,
MOT MAJOR CHAMGES OR MEW EQUIPMEMT. LISE THIS FIELD TO DISCUSS THESE ACTIONS, INCLUDE HERE RECOMMEMDATIONS TO BE
COMPLETED AT THE LOCAL LEVEL SUCH AS "RECALL PILOTS OR ALL UMITS SHOULD REVIEW"

THESE RECOMMEMDATIONS D0 MOT REQUIRE ACTION OR IMPLEMENTATION ABOVE THE UMIT LEVEL AMD ARE NOT TRACKED IM RATS

[Commanding Gfficer Comments

Corrective Actions/Additional Findings. Use this field to elaborate on what happened and the
investigative actions taken, etc. Record here air station/unit level corrective actions and actions
already completed (such as CG-22 submissions, repairs, mishap discussed at all hands...etc).
Include in this field suggestions/recommendations completed at the local level such as “all pilots
or all air stations should review.” These actions do not require intervention beyond the
airsta/unit level to implement and are not tracked by RATS (The Recommended Action Tracking
System). Most mishaps point out a need to re-enforce standards or double check procedures or
provide refresher training, not major changes or new equipment. Use this field to discuss these
actions.
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NOTE: As you write your mishap message, keep in mind that mishap messages are excellent
material for safety briefings and should be written to prompt discussions of the event and
lessons learned.

NOTE: Not every mishap will result in a change or need for new equipment. Most incidents
point out a need to re-enforce standards, double check procedures, provide refresher training or
increase awareness.

NOTE: If a mishap could be considered model specific, this should be noted in the NARRATIVE
or ADDITIONAL FINDINGS. The number of flight hours the crew has in that aircraft model
should be included as well as any other details.

| T HESE RECUMIMIERLA |ILIND DU N | REGULRE ML R IMIPLEIER A LU BEUYE THE UMLL LEVEL HNU ARE LT TRHURED I8 KA TS sl |

{Commanding Officer Comments |

BEMWARE OF COPYING AND PASTING TEXT FROM OTHER DOCUMENTS, FOR EXAMPLE QUOTATION MARKS TRAMSLATE AS GARBAGE (AF? -
AFASAPALL PILOTS OR ALL UNITS SHOULD REVIENA F2A7A-AA] )

Commanding Officer - Last Name, First, MI

Rerommendations

THIS FIELD IS FOR RECOMMEMDATIONS HAVIMNG FLEET WIDE IMPACT AND REQUIRING ACTION OR FUMDING BEYOMD THE UNIT OR
IMDIVIDUAL AIR STATIOM LEVEL, THIS FIELD CAPTURES DATA FOR RATS (THE RECOMMENDED ACTION TRACKIMNG SYSTEM).

THIS 15 USUALLY TASKING FOR HQ (C5-177, CG-41, ©G-112, CG-113), ATC OR ARSC.

RECOMMENDATIONS SHOULD BE SPECFIC, |[FEASIBLE SOLUTIONS RELATED TO THE MISHAP. DO NOT RECOMMEND SYWEEPING OR

GENERAL RECOMMERNDATIONS OR RECOMMEMDATIONS WITHOUT A CLOSIMG ACTIOR, R

SR  General Aircrew InFormation Marrative/Cmnts Property Damage | Medical | RATS | HFACS | Spell Check | Finish | @

[TTTT ler
@ | O] nbox-Micro.. | 2 eaviaTRS12..| @ generic | €1 cwTsatnTra. |[2] Aviats (R LISt #] EAVIATRSU.

Recommendations. This field is for recording recommendations that have fleetwide impact and
require action or funding beyond the air station level. This is tasking for HQ (CG-711, CG-41,
WKH, CG-1131), ATC or ARSC). Recommendations are actions that will prevent or mitigate
similar mishaps in the future. Recommendations should be feasible solutions related to the
mishap. Do not recommend sweeping or general recommendations or recommendations
without a closing action. Vague recommendations addressing the importance of simply doing
one’s job are generally not appropriate or meaningful. Provide specific action that will correct
the deficiency and prevent future mishaps. The intent of this field is to capture information to
be tracked by RATS (The Recommended Action Tracking System).

NOTE: Any item not fitting the above criteria will be moved into the Command Level
Comments or the Corrective Action/Additional Findings fields during final review by
headquarters.

PROPERTY DAMAGE SCREEN

e mpe e e e eme e e o e e e gm e e

e-Aviatrs w 2.3 RMNC: 0512997001 Class: E Status: Pending Prinkt Preview
Mewve Report Options Statistical Database Options Admin Functions Seneral

A Mevs Edit Pending Wiews Mishap Reports Search Mishaps Edit Profile Log OFF

Deleke Pending Submit Changes adwvanced Search abbreviated Repork
Auz Abbr. Repork

b ™ ] aeneral Aircreve Information Marrative Cmnts Froperty Damage Medical HFEACS Spell Check Fini=h =
Beh picce of property damaged requires o SSTgEe ontry. Press the Add MHew Property Camage Information bytboe e aded o cen Dooe .
add Mews Property Damage Infarmakion Mo Entries Found. .. E: I | Record O of O [
b ™ ] aener sl ALion Marrakive Cmnts Froperty Damage Medical 5 Spell Check Fini=h = ‘

All damage can be included on one record or multiple records as deemed appropriate. It is not
necessary to list each part as a separate record; components or systems can be lump together. If
detailed parts and component information is needed, ALMIS will be used, not e-AVIATRS.

EAVIATRSUSERGUIDEV5.0.doc 5/29/2008
16



To add additional property records click on the Add New Property Damage Information button
in the upper left side of the screen.

NOTE:; To scroll between records on the PROPERTY DAMAGE screen use the Previous/Next
Record Arrow in the upper right hand corner of the screen.

Enter mishap property damage data in the appropriate fields.

AVIAT RS- v2.1 LS Class: A Status: Pending Frnt Prevuw
e Regor] Ogticns Sislisticsl Databaze Options Aimin Fupctions ‘General
Add New Edit Panding Wiew Mishaps Faports Search Mishaps Edit Prefile Log Off
Delete Ponding  Submit Changes Advanced Search Abbreviated Report o
Property Damage
g General | Aircrew Information | Narrative/Comments [Property Damage | Medcal Spel Chedk Frish g™
Eachpiece of property damaged regunes & sepenate enfry, Press the Add New Property Damage Information butten to add & new pace
i N Py bt i w4 rcdioz BB For Non Aviation mishaps
Property Type

& oy e click the appropriate box

™ Awat = o L | —
Toopmere | pers [ vehces [ Other ‘\
* Part (Description): I >/
Coast Guard Proparty Damaga |

Operational Days Lost: [ d

Cost of CG Owned Parts/Materisls: $0.00

Number of CG Man Hours to Repar Damage: | o]

Cost of Commercial Rapairs!Contractor: 40.00
Non-Coast Guard Property Damage Due to CG Operations

Description:

Cost of Repaks: [ $0.00]
‘Coast Guard Mundiary Faciities | Equpment
Description:

Coet of Repairs: $0.00
Total

< Delete This Record

= cemation | NarrativeComments |Property Damage | Medcal Spell Chedk Frich TEar
Delete a Property Record. To delete a property record, click on DELETE THIS RECORD at the
bottom left hand corner of the screen. This will delete only the property record displayed not
the mishap report.

MEDICAL INFORMATION SCREEN
FNO: 0483405001 Class: D Stabus: Pending | Print Froviow

e Report Opticas Stalishical Dadabase Crtons Achmin, Funclions Geraral

Add News Edit Pasrlineg Wiews Mizhaps Rapodts Saarch Michap: Edit Proskile Liwy O
Calats Pardng | | Subent Changas Advancad Search Abbravisted Beport Herra
MEDICAL ENTRIES
e Genaral | Aircrses Information | NarrativeCommants |Proparty Damags | Madicsl Spall Chack Fiish @

Mote: Personal daca (axample: Nama] will not b inchuded In the Mishap Massage.

* MNara: Lact * First M. Ink * Loe * Grade * Rate * Duty Statue
[ I | o | =1 |

Inhery Information
Fart of Bocy Injured (Primary) =
Part of Body Inpured (Secondary) - [T Fazal | Missing in dotion 7
™ Ful Disabilty
Nature of Injury (Primary) | | ; ;;;‘::':“; )
MNature of Injury (Secondary) | =] e shove

Sourca of Injury: | =]

Tyne PPE [Parsonsl Protective Eouipment (Reauired | 1 Lse af Tine)

Rem 9 __ I ) | Dem [FECUREDIN W UEE ]
Ear r . Foct r - PFD ] r
Eye r r Hard - - Peaprator r r
Fall Probection r i Head r | Sast fislt r I |
Cther r r

Lost Work Time

1] Lurit Work Days (NFFDYSIQ) o Days Restricted (FFLD) o
Debeter This Record
| Genwral | Aircrew Inform PMarrativefCommants | Proparty Damaegs | Medics| Sl Cheech Frsh |G
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Each injured person requires a separate entry.

NOTE: To add additional personnel records on the MEDICAL screen, click on the Add New
Medical Information button in the upper left hand corner of the screen.

NOTE: To scroll between records on the MEDICAL screen, use the Previous/Next Record

Arrow in the upper right hand corner of the screen.

Delete a Medical Record. To delete a medical record, click on DELETE THIS RECORD at the
bottom left hand corner of the screen. This will delete only the medical record displayed not

the mishap report.

Statictical Databaes Colions

Yiew Mishaps Reports Search Mishaps
Dzf=te Pending  Submit Changes Advanced Search Abbrevisted Report

e Final Review

rew Information | Narrakoe [Cofimme Mgty Damage | Medical

Mishap Summary

OfFf DUty Trjmies | o | ©G Man Hours (Cost)

FINISH TAB/FINAL REVIEW SCREEN

HO Furnlions: Cenaral

Review Pending Log Off
Delere Pending Hame
Edit Approved Account Funchions
Dedede Approverd Admin Funchions

Finish | RS

On Duty Injuries 1 G Owned Parts/Materials . \ Submit Report to Command Level Reviewer |

Personnel Hospialzed | 1 | Commercial Repairs

Dravy's Hospitalized LLB_ Mon CG Property Damage
Lost Work Days |12 Auxlary Property Materials
Restricted Work Days | 23 | Tetal Damge Cost

Moke:
This Michap was determined to be Class A because at least one persons! was iz

Siocrew Information | NarrabiveComoross perty Damage | Medical

Freview|Gensrate Message For Dissemination |

Submit Report bo AVIATRS Databasa |

Spell Check Finish |IRGF

This screen shows a summary of the mishap (cost, number injured, etc) and justification for the
Mishap Class assigned. Mishap Class is assigned per the definitions of COMDINST M5100.47.

The summary information on this page is generated based on the information entered on the
other pages. Do Not attempt to change this information, the summary information can only be
changed by changing the information on the other screens.

The FINISH TAB has three functions, Submit Report for Command Level Review,

Preview/Generate Mishap Message and Submit Record to AVIATRS Database. You can use this

screen and the review buttons at anytime, it is not necessary to complete all the mandatory

fields.

hew Report Options Statistical Detabaze Options

Add New Edit Pending Yiews Mishaps Reports Search Mishaps
Delets Pending = Submit Changes Advanced Search Abbreviated Report

Final Review
Gl Gensral | Aircrew Information | Narrakive/Comments | Property Damage = Madical
Mishap Summary

On Duty Injurles 5 Owned PartsjMaterals

et Punctions General

Review Pending Log Cff
Delete Pending Home

Edit Approved Account Funchions
Delete Approved Admin Functions

Spell Chack Finish | [BRaP

eport to Command Level Reviswe

Cff Duky Injuries IIl G Man Hours (Cost)
Personnel Hospitalized m Commercial Repairs

Days Hospitalized [13] Ion CG Property Damage
Lost wiork Days l_‘| Auxliary Property Materials
Restricted Wark Days |23 | Total Damge Cost

Mote:

v ate Message for Dissemi "Jul

Submit Report ko AYIATRS Database |

This Mishap was determined to be Class & because at lzast one parsonel was Fstad as a Fatality,

AW Gensral | Aircrew Information  Marrative/Comments | Property Damage = Madical

spel Check Finish | eGP
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SUBMIT REPORT TO COMMAND LEVEL REVIEWER

Submit Report to Command Level Review allows you to e-mail the report to other reviewers.
This is the only way to allow others access to the report.

e-Aviatis w22 RN 0483457001 Chrss: fy Shatus: Pendeg | P Prevew
DAaticicd Dwloimse Cpbicor

Ha Functions Gerersl

New Fepond Optony
Aadd News
Dradats Pencing

EdR Periding
Submi Changes

View Mihops Repcrts | Search Mihaps PReview Persdng
Advanced Saarch Abbrevisted Regort

Coumand Level Reviewsrs Emal Acdes:
ciemermandoomdt usog mil; Thamis@omdt . uscg, mé

(Hote: To send te more than cne Reviswer, separste Cmal Address's with & seri-colon)

{Mote: You may sslect moes than one entry at o time, but haldng the CTRL key
and sekecting multipie kems From the kst sbove).

Check F user should only have Read Access: [
(i Chackng this iram will rok slous the et

. : N
Click here to assign — Type cqmments or
READ ONLY ACCESS. S — — instructions here

P Sert To Action
canmerman@eond usog,ml Irdtisted Msheo Peport
czimmarmanddcome: uscg.mil | Command Level Reviewer -
£ Dore @ Trusted shes

Highlight the Reviewers from your list and click Add Selected Email Addresses or type in
addresses not listed, separate by semicolons. If selecting multiple e-mail address from the unit
list, hold the CTRL key while selecting on the address. (see page 6 for creating unit email list).

Read Only. Records can be marked as READ ONLY before e-mailing to a reviewer. That
Reviewer can only view the report and cannot change any fields, delete the report, forward the
message or submit it to the HQ. This person will not be able to print, create a message or
forward the report.

Comments or instructions can be sent to the reviewers, by using the Comments block.

!E Emvel massae vert

Each person will receive an e-mail link to £~AVIATRS, letting them know that mishap RNO is
available for them to review or edit.

Fle Edt Mew [nsert Formab  Took  Actions  Help

& Reply | gReply to All | . Forward | (o S, ‘J K a-w - A y_,.E,

From: Zimmerman; Cathie Senk: \wed 4/26/2006 1:45 PM

Ta: Zmnmerman, Cathie; Famis, Tom COR
Co
Subject:  Mishap Report 20463457001 is now avadable For your revisw
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NOTE: Only people with a valid USCG e-mail address can access the mishap reports.
EMAIL ADDRESSES MUST BE CORRECT

REVIEW PROCESS.

Paper or Trons, it’s your call. The review process is up to you and your command. The mishap
can be e-mailed to each reviewer along with instructions or comments. All reviewers can
review the report at the same time. Reviewers can be instructed (using the comment box) to
send the report on to the next reviewer or back to you. Whatever works best at your
command.

The Command Level Review. The originator and any reviewer MUST e-mail the mishap report
to everyone they want to have access it.

An E-AVIATRS account is required to review a report.

Reviewer’s Log. E-AVIATRS keeps a log of the reviewers as the report is e-mailed from reviewer
to reviewer. This is at the bottom of the Command Level Reviewer page.

Check if user should only have Read Access: [
{Note: Checking this iem will not allow the user to edit any Information in the Mishap Report)

-
Send Email I

This Mishap has been referred to the Following personnel For review

| Message Sent To Action
czimmerman@comdt, uscg. mil Intiated Mishap Report
czimmerman@comdt, uscg. mil Command Level Reviewer

Insert comment to Command Level Reviewer (¥ desirsd):

@ T

No Record In The Pending File. If the report does not appear in a reviewers pending file, check
the e-mail address used to send the link and the e-mail address in the person’s profile (page 4).
If either of these e-mail addresses are wrong, they will not be able to view pending mishap
reports. Correct the e-mail address and try resending the report link. If the report appears to
be missing completely contact CATHIE.ZIMMERMAN @USCG.MIL or use the Submit Changes
Function (page 23).

PREVIEW/GENERATE A MISHAP MESSAGE

NOTE: CGMS Message must be generated BEFORE submitting mishap reports to the database.
See Appendix D for directions on generating a CGMS mishap message.

Haw Report Options Statstics Databass Opions HQ Funcions General

Bk My Edlt Panding View Mshaps Raports  Saarch Mahaps Reia Banding Log OFF
Delste Panding = Submst Changas Advanced Search Abbrevaatad Regort Dietete Pending Home
Edit Aporoved Account Functions
Delete Approved Admn Functions

G Cenerd | Arorew Information | RarratvejComments |Property Damage | Medical Sped Check Finish | e/

Mishap Summary
On Duky Injuries [1] £ Cned Parts Materisls (00 Submk Resort to Command Level Reviswer |
OFF Duty Tnjuries [ 0 | £ Man Hours (Cost)

Persornel Hospitaized | 1 | Commercial Repars [ 0 = — |
Days Hosphalzed [13 Mon £ Property Damage

Work b z . Mtar
Lost Work Cays L1z} Fupdiary Praperty/Materials L Submit Report bo AVIATRS Datshass
Restricted work Days | 23 | Totzl Damos Cost

Mate
This Michap weas determinsd bo be Class A bacsros ab lsast one perconsd was ehed ac a Fatality

g Generd | Arcrew Information | Mearrstve/Comments | Property Damage | Medical Speld Chadk, Finich |IReF

Preview/Generate a Mishap Message. Use this button to generate a paper copy of the mishap

report (upper right) or to generate a mishap message in CGMS (upper left). Follow the
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instructions on the screen and use CGMS to create/release a message. (See Appendix D for
directions on creating a mishap message).
UNCLASSIFIED

<]
AVIAIRS Mishap Message —
Send Message to Printer ’

1A Your PLAD Here++
ARD W ASHINGTON DC/fjCe3-11 31 /Ca-41 fCG-711))

AIG #4934

\ NN
VILEGED SAFETY INFORMATICN.

Click here to copy the .
) . Click here to generate a
information for the body of the  [H555 e g

7). .
message into CGMS. e ey paper copy of the mishap.

TRTE T0-25-96, TOCAT TIMET 1212, PERIOD OF DAY: Importing Messages Into CGMS:
£, LOCATION OF MISHAP: , LAT/LONG]-N/-.

7. WEATHER AT TIMEIPLACE OF MISHAP: , METEOROLOGIJAL ConpiTions: , < [l L C

8, FLIGHT INFORMATION. 2. Select Draft Message.

A. MISSION: MDP, FLT TIME: 0, FLT PLANJCLEARANCE: fija, DESTINATION: 3. On the menu select File then Import
B. PHASE OR EVOLUTICN AT TIME OF MISHAP: TOUCHED, AIRSPEED: 0, ALT Message from clipboard.

9. AIRCREW INFORMATION,
A, PILOT AT CONTROLS: FIC, SEAT POSITION: LT, DESRSHATION: AC, ToTAL [RCALSIN FLIGHT TIME LAST 30f0AYS: 9995993, MONTHS AT UNIT: 9959955,
B. PILOT MOT AT CONTROLS: MPIC, SEAT POSITION: , BESIGHATION: , TOTA [ SO Dty 2 T 1 4 117 , FLIGHT TIME LAST 30 DAYS: 9993999, MONTHS AT LINIT: 9999999
C. ATRCREW POSITION/DESIGNATION: AG, RATING: ET} TOTAL FLIGHT TIME: LI transmitting a message, check 3, MONTHS AT UNIT 9999999,

D. AIRCREW POSITION/DESIGNATION; , RATING: , TOTRL FLIGHT TiME: 900 IERCEEUUELCE S L L g 30 DAVS: 9999999, ONTHS AT LINIT: 9999993,

10, NARRATIVE: SADASDASDASDASDASD.

11, MISHAP DAMAGE AND CCST Please check all message addressees,

and references as necessary. Add
B A, additional items as required.
. Nh,
D. NUMEER OF INJURIES: 1, FATALITIES: 0, DAYS LOST: 299,

E. TOTAL COST: $0.00 {7 Inse ind ol

F. ENGIME: INFLT SHUTDOWN (WO RESTART).
12, ADDITIONAL FINDINGS AND CORRECTIVE ACTIONS TAKEN: HJA,
13, RECOMMENDATIONS: Mjif.
14, NAME, RANK, PHONE MUMBER OF PERSON TO CONTACT REGARDING MI: ASDASDASDASFDS, {123) 123-1244,

15, COMMANDING OFFICER'S EMDORSEMENT fCOMMENTS: MfA. I m po rtant i nfo rm ati 0 n abo Ut
o generating a mishap message

Add New Edit Pending Wiew Mishaps Reports Seatch Mishaps Review Pending Lowg OFf
Delete Pending Submit Changes Advanced Search Abbreviated Report Delete Pending Home
Edit Approvad Account Functions
Dielate Approwed Adrnin Functons

=Sl General

=] g o

on Duty Injuries
OFf Duty lnjunes

Personnel Hospitali YBScrpl: Mishap Informmalion

Days Hospitalized

Lot ‘Work Days ' E Did this Mishap invole small boats ar hoisting operations?
Restrickad Warle De £

Mote Yes | Mo I

This Mishap was de

“a Gzneral

SMALL BOAT MISHAPS. The system will ask if there was a small boat involved and will
automatically add AIG 4934, if YES is clicked. If you click yes and send to the small boat AlG,
be sure data is entered in the small boat field on the GENERAL INFORMATION PAGE!

SUBMITTING A REPORT TO £-AVIATRS DATABASE.

Havwy Raport Options Slatistica Databass Oplions HQ Funclions Conaral
Add New Ediz Pending Wigw Mishaps Reports S=arch Mishaps Review Perdng Log Off
Delets Fending  Submit Changes Advanced Search Abbrevisted Report Delete Pending Hame
Edit Approved Account Functions
Celets Approved Admin Furvctions

=B General | Arcrew Irformation | Narrative/Comments | Property Damage | Medical spell Check Fnish [
Mishap Summary
O Duty Injuries L1} €6 Owrred Parls Malerlaks Submit Report to Command Level Hevieswer |
Off Duky Injuries Lo CG Man Hours (Cost) | 0.
Fersonnel Hospraleed | || Commercal Repars 1 _$0.00| B . ke Mossaas for Hon I
Days Hospitalized 13 MNon C5 Property Damage
Lost Work Days 12 Auvilary Property Materiasle § J 2

4 o Submit Report Lo AVIATRS Databass
Restricted Work Days [ 23 Tetal Damge Cost I
Note:
This Mshap was determined to be Class A bocauss ot least one personel was Isted as a Fakality.
Sl Sensral | Arcrew Irformation | Narrative/Comiments |Propsity Damage | Medical Spell Check Finish RGP

Submit Report to E-AVIATRS Database. This button will send the report to the FFAVIATRS
database. Once you do this, you can no longer modify, print or generate a mishap message.
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Don’t forget, unless you submit the report to the database, it will continue to reside in your
pending file.

Until you Submit Report to AVIATRS Database you can edit or print the report and generate a
CGMS message as many times as you like.
NOTE: CGMS Message must be generated BEFORE submitting mishap reports to the database.

To make changes to a report after it is submitted to £~AVIATRS, use the Submit Changes
function under NEW REPORT OPTIONS and request the mishap report be returned or provide
the information to be updated (see page 23).

ARG Goowery | Arcrew Inbormation | Myt Commerrs [Propesy Dumacs | Meckedl Spell Chack Frien BOF
o —
Cn Duty Inkries [ 15 Cowned FartsjMateriis #.m Suberit Repemt b Command Level Revewnr |
O Duty Irpries (o) Howrs (Cest) $0.00
Paescrnel Hogpbaioed | 0 ‘ e s Himsags For Drssnmnstan
Dires Hossitakzed o | 3 Pry
Leat Week Days (g | Supbary |§ Bl yous ]+ mmsagm on Ehis mishap?

- = . Feport 35 Databse
Renstricted Work DS | 0 Total e st udba
Nk L | |
This Pishap was determined to be Clags D becaus ahirg.
SR General | Arcew Informstion | Nsrrative (Commenis [Property Damege | Mecksl Spel Check, Fres B

The system will ask if a message was sent, if YES is clicked, a prompt for the data time group will
appear.

i oy o

Delete Approved #Admin Functions

B Message Information - t Interr
i Microsolt |
Message Information

Sped Check Finish |IRg?

Enter the Date Time Group of the message:

Submit Reoort to Command Level Reviewer |

Message for [ I

Submit

Submk Report to AVIATRS Database |

If you attempt to submit a report to the database without all the mandatory information filled
in, the system will generate a list of the missing data. You can not submit the report to the
database until all mandatory fields are completed.

X

ﬁ Prior to submitting this Mishap to Headquarters
the following lems must be completed:

General Page

Enter the Mission at Time.

Enter the Opmads

Ore Causal Factor must be entered.

Enter the amount of time NVD's were in usa,

MarrativeComments [nformation

Enter the Investigators Name,
Enter the Investigators Phome Number,

Property Demage Information

Record #2 Enter Part Description

Medical Information

Record #1 Enfer Last Mame
Record #1 Enfer First Neme
Record #1 Enter Age
Record #1 Enter Grade
Record #1 Enter Duty Stahs

The system will provide one last reminder to generate a message before submitting the report
to Headquarters for final review.
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L A T PR 1 5
Dielete Agproved Admin Functions

W@ Gersts | Adreces Tnformation | Nacestive/Comments | Prooety Damsgs | Medics Spal Crack Fish B
2D Sumimary
why Iruries €16 Ownied Parks/Makerisls [ ol St Ranart b Cammand Level Reviewer
Wty Injuries VBScriph: Submit Mishap to HQ ]
annel Hospitalzed | 0
Hosgitalzed o ) £F wou wank o generste a message for dssemination 2408 for Dissemination
X K st be done prior o submiting ba Headquarters for Review
Work thaye L AvIATRS Datanass |
ticted Work Days [ 0 | Are you sure you wank b0 subeit this Mishan £ Head s fer -
Final Reviewi
Mishan was debermined to be ¢ Yes W I
W Gensra | Adrcrew Inf T , hack Frish B

‘Smigcyl Dafabage Ouions gt Funcions Qenarsl
Edk Pending Wiy Mihops Reports Search Mshaps Edt Profie Lo OFf
g Submk Changes wanced Search Abdeevated Poport e

Submit Changes to Mishap

To raquest changes ba mads bo & michan sleady cubmittad to Headquarters, anter pour Unkte CPPAC than, salact the anpropriate

it resmbee B Bt YOUF ChaE 65t COtion m the bor providad
Ecte Oplac: | vize | Go| Lochmoerac | Feport Nusrbes 1|
el |
RNC: B0 Unit{Staton:  MEST - 91102 Chass: (]
Mehop Dater 611702004 OPFAL 34261
Arcralt Type:  HHS0U Tl Nrber:  GOM2

Describe in detad whak changes shoukd be made to the selected Mishap Report:

_oncal | Sk Cwncefaces |

Anytime you need information changed or updated in a mishap record use the Submit Changes
function under the NEW REPORT OPTIONS. The correct (and quickest) way to change or

update information all ready in £~AVIATRS is to use the Submit Changes Function. The

requester will receive an e-mail when the changes have been completed, usually within four
working days.

Fite OB A than, 1ok the soprronste

o | |

]

¥, Your requested changes fave been
Formarded bo Headguters for review.

[Foc]

Please petum 12 my pendrg

Using the Submit Changes function will notify the appropriate personnel (non CG-1131 staff)

with permission to make the changes requested. If someone is TAD or on LV, the request will

still be handled in a timely manner.
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Telephone calls and e-mails to the CG-1131 staff DOES NOT notify the right person and the
problem will not be resolved in a timely manner (and usually delays the process).

Changes To Permanent Information. Changes to permanent information (OPFAC, mishap date,
time, and tail number) can be made using the Submit Changes function. You can still send the
CGMS message, but will have to manually change the information on the message.

Requests To Have A Report Returned. To have a report (already submitted to the database)
returned, use the Submit Changes function. Use this function to retrieve a report to (re) send a
CGMS message or make major changes to a report.

Requests To Recover a Deleted Report. To have a deleted report restored, use the Submit
Changes function.

Returned Reports. The person requesting a report be return, will receive an e-mail and link
stating that the report has been returned to the unit’s Edit Pending. Everyone who had access
to the report (has been e-mailed a link) should now be able to view the report. If you receive
the e-mail, but the report does not show up in your Edit Pending check the Edit Pending of the
person who submitted the report to £~AVIATRS.

EXTENSION REQUESTS

The following applies to mishap reporting timelines .

. Timelines for submission are 14 days for Class C / 21 Days for Class D and E.

. An extension (when granted) will add an additional 30 working days to the date the
report was due. (Example: Class D or E= Date of Incident + 21 days + 30 day extension.
51 days from date of incident).

. After the date of the extension deadline, a letter (or e-mail) is required from the unit
Commanding Officer to the Chief of Aviation Safety explaining the delay.

NOTE: Preliminary reports are strongly encouraged, the Aviation Safety Program is better
served by getting the initial word out to the field. If in doubt, do not hesitate to call us.

NOTE: If an extension is granted, you MUST check the EXTENSION GRANTED box on the
GENERAL INFO page.

afoply  C@Repl to AN (g Forgard | (4 2| F &K ---A D B

Sent: Mon TZIAN7 111 AM

s, Toes CDR; Zemsncrman, Cothis; Srmith, Gary

If no extension is requested and the report is not submitted to the database before the end of
the deadline, the system will send an e-mail to the originator and CG-1131.

Likewise, if an extension is requested and the report is not submitted before the deadline, an
email will be sent . After the extension deadline, a letter (or e-mail) is required from the unit
Commanding Officer to the Chief of Aviation Safety explaining the delay.

In outlook with no e-mails open, go to the tools tab.
Drop down to the menu to forms, click on choose forms.
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B Inbox - Microsolt Outlook

‘Be Edt Mew Go | Iook | Actons  Help  Adobe pOF

UNCLASSIFIED

Pndnen - | 4 3 X fa] Empty "Delstad Items” Folder | Ay sendRaceive - ZpFind (B[4 v
8 r :
| Favorita Folders | Eoms
) Inbox (3) Qptions. ..
L4 Chraad Mat H
. For Follow Lp T
7 Serv Items = Date: Today
| 2l Mail Foddars #n Thiesen, William Dr Read: Questii
|_—_2:-\ e c.._.] 4 Borree, Geoffrey LCDR RE 1 GIVE LP
a miTEAr, |

Go to Organizational Forms Library
Expand USCG and <No Subcategory Name>
Open Aviation Extension Mishap Request, fill out and send.

| Choose Form

|
LockIn: [orgenizetional Forms Library =l Browse,, =3 HIE

& <Ma Catagory Mamas

# Message Preparer
B uscs
El (Nclﬁuh.—ﬂu.}lry M

[TTTTTR

| MECH
[ o
(oo |
: [T | I
- il —
T Delete | .
4 mm mmmmmmmn oot | =
Using NEW BUTTON (the one used to originate a new e-mail)
Drop down to choose form.
[0 e crvictoiont |
S 1 0% st e st
1 e
|4 Meatrg Raguest cm-::q =
L.m_—” = r;:iii:;.‘: =
Go to Organizational Forms Library
Expand USCG and <No Subcategory Name>
Open Aviation Extension Mlshap Request, fill out and send.
st Arisdmmd v Hnhay Regest (TS UNCLASSIFIED - F
1—:’."; a:-vdw:-;v”wa dir o3 daws. LGl
_ | [esee iz
B | Nt TR
SR AVIATION MISHAP REPORT EXTENSION REQUEST FORM
L . ]
e [T [(DESIKETL, i) ATY RN, s RREIO014)
DATEOFRNCIDENT: [ (e
AMCRATTMMMOIR: T kD)
Y SRR | (D)
SEASMERET | frpr—
£G-1131 Extension Policy and Guidance
* ,—.:::::::::“b dmbr-q- A1 i, skt 4 prodminary nepor fie "
n.:z._.. i1 g
PR, : sty
Bman] | T | et e | | paovent [ = = eF Ay DT [= LT enram
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Attached to the form is a brief clarification of the extension policy from CG-1131 with some
additional guidance for when to consider a preliminary report.

The system will send an email reminder at the end of the thirty date extension

HUMAN FACTORS ANALYSIS AND CLASSIFICATION SYSTEM
USCG started using DOD HFACS in Dec 2005 for all Commandant appointed MAB:..

Use of HFACS is NOT mandatory at the unit level, but units are encouraged to try it. It can be
very helpful in conducting a unit level mishap investigation.

There currently is no on-line help, but the online HFAC version is identical to the DOD HFAC
version (http://www.uscg.mil/hg/g-w/g-wk/wks/hfacs.htm). The first 12 pages of this document
are a good tutorial on how to use HFACS.

To use HFACS: click on the HFACS NANOCODE tab.

--select one of the failures/conditions (ACT, PRECONDITIONS, SUPERVISION or
ORGANIZATIONAL INFLUENCES).

--drill down to the category and subcategory by clicking on the down arrows

--highlight and click on the subcategory.

--scroll down to the list of nanocodes located in the white box at the bottom of the page (this
may require scrolling down to view).

--select all that apply.

You have the option of entering an explanation or justification for each nanocode you select.
To Review Selected HFACS and comments--use the HFACS CURRENTLY SELECTED tab.
--highlight the nanocode to review.

In addition to no on-line help, there are also no report generators and only the originator will
be able to add, see or modify the HFACS at the unit level. The HFACS module is not finished
and this is just the first step.

Comments/Suggestions. Cathie Zimmerman needs to hear your comments, suggestions or
problems, she is the only CG-1131 staffer working this issue and will be collecting the info and
coordinating with the programmers. Pease contact Cathie.zimmerman@uscg.mil or 202-475-
5197 (or use the FEEDBACK FUNCTION on the e-AVIATRS home page).

AUXILIARY AVIATION MISHAP REVIEW

Abbreviated AuxAir mishap messages will be distributed to Auxiliarists via the Auxiliary Aviation
Standardization Team and the Auxiliary District Flight Safety Officer (DFSO). DFSO and Air
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Station FSOs are encouraged to work cooperatively to facilitate the viewing of aviation mishap
messages.

CG aviation mishap messages may contain privileged information and are classified For Official
Use Only (FOUO), and can not be transmitted outside protected Coast Guard systems. e-
AVIATRS will generate an abbreviated mishap report containing only factual data and is
approved for release outside the Coast Guard system.

DFSOs should coordinate regular visits to air stations and facilitate FSO support during Aux
training events to provide briefings and viewing of mishap messages. Auxiliarists are
encouraged to view CG auxiliary aviation mishap messages in their entirety and these should be
available for review through the Air Station FSO.

NOTE: While Auxiliary review of mishap messages is authorized and encouraged,
accountability of these documents must be emphasized. All members of team Coast Guard are
reminded that these documents should be controlled and protected from unauthorized
reproduction or distribution in order to maintain the integrity of the Aviation Safety Program
and the continued promotion of aviation safety.

OPMODE DEFINITIONS

OPMODE: Not all aviation mishaps are FLIGHT! This is the number one incorrectly entered

field. If there is intent for flight BUT NO airframe/acft damage the mishap is FLT-REL. Keep in

mind most near mid air collisions (NMAC), inflight injuries, rotorwash incidents and birdstrikes

without damage should be entered as FLT-REL not FLIGHT (See COMDTINST M5100.47,

Chapter 3). Aviation opmodes are defined as:

¢ Flight Mishap. Mishaps involving Coast Guard aircraft damage/loss with or without other
property damage, personnel injury/death, or occupational illness, where intent for flight
existed at the time of the mishap.

¢ Flight-Related Mishap. Mishaps in which there is NO Coast Guard aircraft damage. Intent
for flight must have existed at the time of the mishap, and other property damage, death,
injury or occupational illness may or may not have occurred. (Includes near midair
collisions, non-aircraft damage or injuries, CRM, MRM, ORM and other reportable events
with NO reportable Coast Guard aircraft damage.)

¢ Aviation Ground Mishap. Aviation Mishaps involving damage to Coast Guard
aircraft/aviation equipment, death, injury, or occupational illness occurred where NO intent
for flight existed (e.g., towing, maintenance, run-ups, servicing, etc.). Ground mishaps imply
no intent for flight and include maintenance or handling mishaps of aviation assets while
deployed aboard vessels.

NOTE: Aviation Ground mishaps WITHOUT an acft involved use AVIATION for Acft Type

and 0000 for the tail number.

Questions or comments? Please use the FEEDBACK or SUBMIT Changes Function. Id you have
questions or problems, PLEASE call:

Point of Contact:

Cathie Zimmerman

CG-1131

202-475-5197

cathie.zimmerman @uscg.mil
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